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 Upon completion of the course, trainees will 
understand what is required to plan and 
complete accrual entries for year-end



 Overview of Year-End in FI$Cal

 Monthly Reports and Reconciliations (before YE)

 Timeline of YE Activities and Support

 Period 12 Reminders

 Year-End Accrual Entries

 Period 998 Allocation Process

 Year-End PFA Reclassification 

 Period 998 Reconciliations and Reports
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Period 12
 Monthly Activities 

 Purchase Orders

 Vouchers

 Account Receivables/Deposits

 Labor/Allocations

 Month End Reconciliations

Period 998 (Adjustment Period)
 Year-End Accrual Entries

 Adjustments or Corrections

 Allocations 

 Final Month End Reconciliations

Budgetary Legal Ledger (BLL)
 Year-end financial reports to State Controller’s Office



Enter Validate Budget Approve Post

Transactions Chartfields Checking

Commitment Modified

Control Accrual

Ledger Ledger

 Commitment Control Ledgers  (KK) –
 Encumbrances (Purchase Orders), Expenditures, Reimbursements, Revenues

 Modified Accrual Ledger (GL) –
 Expenditures, Reimbursements, Revenues

 Budgetary Legal Ledger (BLL) –
 Expenditures, Reimbursements, Revenues, Encumbrances

Transaction Flow in FI$Cal

Overview of Year-End in FI$Cal

6

Budgetary 
Legal 

Ledger

KK

BLL

GL
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Modified Accrual Ledger (MODACCRL) –
 Displays cash basis transactions 
 Modified accrual (SCO approved & not paid/recognized by SCO) 

transactions
 AP and AR module transactions

 Year-End Adjusting Entries (998)

Note: First departments request, and then FI$Cal Service Center (FSC) creates
BLL at Year-End

Budgetary Legal Ledger (BLL) –
 Displays cash basis transactions
 Modified accrual (not paid/recognized by SCO) transactions

 AP and AR module transactions
 Year-End Adjusting Entries 
 Encumbrance transactions (from KK)
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 Reconciliation of:

 Appropriation Accounts (KK module)
 General Ledger Accounts (GL module)

 SAM Requirement, see Chapter 7900 Reconciliation 
and Reports
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/

http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/
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Run and Review Monthly GL Reports:

 Trial Balance  *

 Ledger Activity **

*    FI$Cal Processes > FI$Cal Report > GL Reports > Trial Balance Reports

**  General Ledger > General Reports > Ledger Activity
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Reconcile GL accounts to subsidiary reports and sub-module 
data:

 General Cash

 Revolving Fund

 Accounts Receivable accounts 

 Accounts Payable accounts 

 Other Assets and Liabilities

 Assets
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The FI$Cal RF replenishment process does not use Claims Filed.  When a 
check is issued it posts as a voucher and stays outstanding in the Expense 
Advance Account until the replenishment vouchers are approved.

The  legacy GL 1110-General Cash (FI$Cal Account 1101000-General Cash-
CTS Account) is now used for posting receipts to Uncleared Collections or 
Advance Collections.  

Revolving Fund Reconciliation in FI$Cal
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Department Name & Business Unit Number

CTS/ORF or Office Revolving Fund  Reconciliation

As of Date

Detail Total

Cash:

Cash book balance   (1101200) 7,500.00

General Cash –CTS Account (1101000) 150.00

Cash on Hand:

Petty Cash or/and Cash Purchase Funds (1100000) 500.00

Undeposited Receipts  (1100000) 50.00 550.00

Advances:

Expense  (1301100) 950.00

Travel  (1301200) 600.00

Salary  (1301300) 400.00 1,950.00

Uncleared Collections  (2090100) - 150.00

Amount of revolving fund withdrawn from appropriation or 

authorized pursuant to statute

10,000.00

RF Reconciliation per SAM section 7965
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See MEC Training PowerPoint on Finance Website. 
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Below accounts must be zero for year-end financial reports:

 1109100-Pending Cash Transfer - GL 

 1109200-Pending Cash Transfer – AP

 1109300-Pending Cash Transfer – AR

 1200900-Refunds Clearing

 1906100-Suspended Entries – AP

 2000000-Accounts Payable 

 202xxxx- Due To

Revolving Fund Reconciliation in FI$Cal



20

Report ID: ZGL061 FI$Cal Page No:  1

DEPARTMENT OF FINANCE  Trial Balance

Business Unit: 8860 As Of:06/30/2019

Ledger: MODACCRL

Fiscal Year: 2018

Period From: 1 To Period: 12

Fund:    00000 999 General Checking/Rev Fund 998

ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE DEBITS CREDITS ENDING BALANCE

1100000 Cash on Hand $100.00 $0.00 $0.00 $100.00 

1101000 General Cash - CTS Accounts $90.00 $24,320.61 $24,320.61 $90.00 

1101200 Revolving Fund Cash $188,880.46 $155,557.27 $158,790.49 $185,647.24 

1109200 Pending Cash Transfers - AP $0.00 $184,785.91 $184,785.91 $0.00 

1109300 Pending Cash Transfers - AR $0.00 $53,301.05 $53,301.05 $0.00 

1200900 Refunds Clearing $0.00 $12,438.09 $12,438.09 $0.00 

1200910 NSF Receipts Clearing $0.00 $20.61 $20.61 $0.00 

1240000 Due From Other Funds $0.00 $0.00 $0.00 $0.00 

1301100 Expense Advances $7,462.00 $123,577.41 $118,946.41 $12,093.00 

1301200 Travel Advances $1,000.00 $13,390.00 $14,015.00 $375.00 

1301300 Salary Advances $3,057.54 $15,269.57 $16,542.35 $1,784.76 

2000000 Accounts Payable ($500.00) $105,990.09 $105,490.09 $0.00 

2010000 Due to Other Funds - Current ($200,000.00) $0.00 $0.00 ($200,000.00)

2021000 Due to Local Governments $0.00 $171,453.00 $171,453.00 $0.00 

2024000 Due to Other Govt Entities $0.00 $6,699.00 $6,699.00 $0.00 

2090100 Uncleared Collections-CTS Fund ($90.00) $12,150.00 $12,150.00 ($90.00)

Total Fund: 999 $0.00 $878,952.61 $878,952.61 XXX

XXX XXX
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 Department of Finance Queries- See MEC Training Handout on Finance Website. 

 Job Aid FI$CAL.425 – GL-KK Mismatch Identification & Resolution 1.0
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 Pending Cash account balance should be $0

 Use GL Activity Report to research

 Contact FSC to clear Pending Cash accounts
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 Final Budget Report, Report 6
 Statement of Revenue, Report 4
 Statement of Changes in Capital Assets, Report 18
 Due To/ Due From Report

Combo Edit requirements:

 BU Affiliate- 1509400, 2011000, 2012000, 2062000, 
6210000, 6230000, 6240000, 6511000, 6521000

 Fund Affiliate- 1225900, 1309200, 1509000, 2010000, 
2012000, 2062000, 2500000, 2500210, 2500220, 4610120, 
6210000, 6230000, 6240000, 6511000, 6521000, 6540000
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 Review Current Year GL Account Balance for:

 Abnormal account balance
 Incorrect posting
 Use of incorrect account/fund

 Review Accrual Adjustment Ledger for correct asset 
balances (Report 18) 

 Review Prior Year GL Account Balance
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 Job Aid FI$Cal.258 Running the Year-End Close Process

 Close Submodules, Reconcile and Close Period 12 

 Open Period 998, post accruals, run allocations, and post PFA 
reclass

 Reconcile and Close Period 998

 Open Budgetary Legal Ledger (BLL) and post encumbrance 
reclass

 Close and Reconcile BLL

 Prepare year-end reports



SAMPLE
Timeline of Year-End Activities
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Based on Year-End 2018 information – Job Aid FI$Cal.258
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Voucher Cut-Off (AP Module)

 Payment by 6/28/19
 Submit to SCO Audits for approval by 6/14/19, 5 PM*

 Payments after 6/28/19
 Submit to SCO Audits for approval after 5 pm from 6/14/19* 

through 6/21/19, 5 pm*

 6/21/19, 5 pm through 6/30/19
 May create vouchers, but will result in differences between ledgers.

AR deposits/payments and GL journals Cut-Off*

Cut-off Dates in FI$Cal

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  
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 Department of Finance Analysts

 FI$Cal Service Center for tickets

 Note MEC or YEC in the subject line

 FI$Cal Month-End Close/Year-End Close Team
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Complete Transactions and Reconciliations

Review Encumbrances

Ensure Clearing Account has zero balance for all ENYs

Liquidate Reverting Year Encumbrances

Reclassify Reverting Year Accounts Receivables

Review Trial Balance Report to identify abnormal

GL account balances and resolve

Ensure inactive Revenue Accounts have no activity on the Trial 
Balance- delivered (review CMO email, 10/15/18 “For         
Your Information-Inactive Statewide Revenue Accounts”)

Review GL/KK Queries

Review Voucher Build Error and Match Exceptions for

items that need corrections.
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Never unpost a paid voucher. If chartfields need to be 
amended, use journal voucher. 

Ensure that unpaid vouchers are unposted with the same 
accounting date as on the voucher. 

When creating a ticket to correct subsystem suspense journal, 
verify that SCO checked the ‘Bypass Budget’ box on Journal 
suspense correction tab. If not, the journal entry will create a 
GL-KK mismatch.

Verify the accounting date matches the fiscal year you are 
closing the PO. 
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Reverting Year Appropriations:
 Reverting year Encumbrances (Purchase Orders) are 

finalized/closed and budget checked in the sub-module

 Reverting year Expenditures are posted to ultimate funding source

 Reverting year payments must be submitted to SCO Audits for 
approval by 6/14/19, 5 PM*

 Reverting year Accounts Receivable are reclassified to AR – Other 
and Provisions for Deferred Receivables

 Year-End Adjusting Entry A-4 (This adjustment should be done in May, 
Period 11.)

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  
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Complete Encumbrance Reconciliation

 Ensure all FY18-19 Purchase Orders (PO) are posted

 Ensure Accounting Date for PO is by 6/30/19

Validate Encumbrance balances to the Final 
Budget Report using queries and Report 6
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 Ensure all Clearing Accounts (Program 9999) in FI$Cal have 
zero balances.  

 Do not post to Clearing Account for reverting years after 
April 30th, post to ultimate fund.

 Clearing Account costs must be allocated to the ultimate 
funding source: 
 Allocations

 Manual GL journal entry

 Research and Correct amounts remaining in the Clearing 
Account.

Note:  If you do not have allocations configured to distribute employee 
costs other than labor, you can manually allocate these costs to the 
ultimate funding source in the GL module using journal source 11N
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 Adjusting Entries:  When reversing adjusting entries, use Journal 
Source ACC

 Accruals for actual expenditures posted in Period 998 will need to 
be established in the submodule after they are reversed in the 
new year.

 Chart of Accounts:  Review and update as necessary.

 Appropriations: Review current fiscal year appropriations against 
SCO to ensure the budget is loaded correctly in commitment 
control. 
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 Balances:
 Review Final Budget Report to ensure the beginning balances are 

correct 

 Review Trial Balance to ensure the carry over beginning balances 
are correct 

 Labor:  
 Review and follow applicable instructions in Job Aid FI$Cal.255 

Establishing New Year Labor Distribution Configuration Tables 

 Ensure configurations for the new year are correctly established 
(after completing labor for Period 12 labor and prior to running 
labor for Period 1 labor)
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 Allocations:
 After completing Period 998 Allocations, submit ticket to FSC to 

update allocations (from Period 998 to revert back to normal 
PERIOD/YTD setup).

 Determine if the new CY will need to be treated differently than 
the PY.

 Update statistic journals for the new FY or new ENY.

 Validate the need for new cost pools.

 Review applicable instructions to update Allocations in

Job Aid FI$Cal.008 Maintaining Allocations
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FI$Cal Year-End Journal Entries are posted in:

Period 998 - Adjusting Period

GL Module

The posting elements (Header and Lines) are similar to those 
used in other periods.

41
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 Journal Date*:  06/30/2019
 Ledger Group: MODACCRL
 Source*:  ACC
 Adjusting Entry*:  Adjusting Entry
 Period*:  998

*System defaults to current Date, blank Source, Non-Adjusting Entry, and current Period.  
Changing Non-Adjusting Entry to Adjusting Entry will also change the Period to 998. 

Navigate to 

Header Criteria
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Header Display

06/30/2019

ACC 06/30/2019

998

8860

A3 – Accrue AR Reimb (Program June SME’s)
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This DFQ query can also be 
downloaded for research and 
filtered using the criteria shown. 

SAMPLE
DFQ_GL_01_JOURNAL_DETAIL



Entry Methods:

 Direct entry into FI$Cal - for single or simple 
transactions

 Spreadsheet Journal Upload - for multiple transactions 

47
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Reverse Accrual journal entries in Period 1 of the new fiscal 
year using 7/1/2019.

NOTE:  

 Do not use the “automated reversal” option.  This method will 
create budget check errors in the new year.  

 Year-End accrual entries in Period 998 and Period 1 should net 
to zero.



Additional Resources: 

FI$Cal Job Aid link: https://fiscal.ca.gov/user-support/job-aids/

FI$Cal Job Aid.245 – Completing Year-End Closing/Year-End Adjusting 
Entries 

FI$Cal Job Aid.001 – General Ledger Spreadsheet Journal Upload

Year-End eLearning Courses – Finance FI$Cal Training webpage
http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/
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https://fiscal.ca.gov/user-support/job-aids/
http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/
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The standard adjusting entries required at year-end are illustrated on the State Administrative 
Manual (SAM) sections 10600-10615. They are designated as  A-1 through A-13 entries. 

YE – A-1 Record Unremitted Deposits (Undeposited Receipts)

YE – A-2 Adjust Office Revolving Fund and Cash

YE – A-3 Reimbursement and Abatements Accrual

YE – A-4 Reclassify AR Abatements & Reimbursements for Reverted Appropriations

YE – A-6 Accrue Interest Due From  Other Funds

YE – A-7 Abatements for Surveyed Equipment

YE – A-8 Accrue Expenditures (Active PO)

YE – A-9 Revenue Accruals and Deferred Receivables for Revenue

YE – A-10 – Adjustment for Dishonored Checks

YE – A-12 –Establish Reserve for Deferred Receivables for Abatements & Reimbursements
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A-1 entry is to record Cash on Hand of Undeposited Receipts received after June 
30. The actual amount of cash on hand will be recognized in the department’s 
Centralized Treasury System account (CTS) with the State Treasurer. 

 A-1 entries are reversed in the new fiscal year.

To record Undeposited Receipts

Debit 1100000 Cash on Hand
Credit 12xxxxx Accounts Receivable
Credit 205xxxx Advance Collections
Credit 41xxxxx Revenue
Credit 48xxxxx Reimbursements
Credit 5xxxxxx Expenditures



A-2 entry adjusts the Revolving Fund Cash account so that agency accounts will show the 
actual amount of Revolving Fund Cash with the State Treasurer as of June 30.  In FI$CAL, all 
General Cash and Revolving Fund (RF) activities are recorded in the department’s CTS Fund.  At 
year-end, adjusting entries are made in the advancing fund to record the Department’s:

1. RF Cash balance and activities and
2. General Cash balance and offsetting liabilities as of June 30.

 A-2 entries are reversed in the new year except for entry to record Year-End Revolving 
Fund Cash

53

To Record Year-End Expense Advances 
Debit  1301100 Expense Advances

Credit 1101200 Revolving Fund Cash

To Record Year-End Revolving Fund Cash*
Debit 1101200 Revolving Fund Cash

Credit 1222100 Advances to Agency & 
Office Revolving Funds

*This entry is not reversed in the new fiscal 
year

To Record  Cash on Hand
Debit 1100000 Cash on Hand

Credit 1101200 Revolving Fund Cash
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Report ID: ZGL111 FI$Cal Page No: 1

DEPARTMENT OF FINANCE  Trial Balance Report by Period

Business Unit: 8860 As Of: 6/30/2019

Ledger: MODACCRL Run Date: 7/16/2019

Fiscal Year: 2018 Run Time: 8:50:08

Period From: 998 To Period: 998

Fund Range: 000000244 to 000000244

Fund 244 General Checking/Rev Fund

SubFund:

ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE DEBITS CREDITS ENDING BALANCE

1100000 Cash on Hand 100.00 - - 100.00 

1101000 General Cash - CTS Accounts 90.00 4,484.00 4,484.00 90.00 

1101200 Revolving Fund Cash 185,647.24 21,984.71 12,383.50 195,248.45 

1109200 Pending Cash Transfers - AP - 16,042.50 16,042.50 -

1109300 Pending Cash Transfers - AR - 8,902.24 8,902.24 -

1200900 Refunds Clearing - 3,316.18 3,316.18 -

1200910 NSF Receipts Clearing - - - -

1240000 Due From Other Funds - - - -

1301100 Expense Advances 12,093.00 10,763.50 19,406.50 3,450.00 

1301200 Travel Advances 375.00 1,800.00 1,607.18 567.82 

1301300 Salary Advances 1,784.76 1,151.03 2,302.06 633.73 

2000000 Accounts Payable - 19,319.18 19,319.18 -

2010000 Due to Other Funds - Current (200,000.00) - - (200,000.00)

2021000 Due to Local Governments - 12,927.00 12,927.00 -

2024000 Due to Other Govt Entities - 4,240.00 4,240.00 -

2090100 Uncleared Collections-CTS Fund (90.00) 3,284.00 3,284.00 (90.00)

Total Fund : - 108,214.34 108,214.34 -

Total : 108,214.34 108,214.34 
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GLAN Account Title

Balances 

per Trial 

Balances

Total 

Balance 

Forward Entry # Debit Credit

Cash:

1101200 Cash Book Balance 195,248.45 
1100000 Cash on Hand (Petty Cash allocation 100.00 3 1100000 1101200
1101000 General Cash 90.00 4 1101000 2090100

195,438.45 
Advances:

1301100 Expense Advances 3,450.00
1301200 Travel Advances 567.82
1301300 Salary Advances 633.73

Less:
Advances reduced by amount 

accrued (A-8 entries).

This reduces the ending balance (3,450.00)
1,201.55 1 1301100 1101200

Revolving Fund Expenditures not 

vouchered for reimbursement by June 

30 (Accrued via A-8 as expenditures 

in advancing fund) 3,450.00 2 (A-8) 2000100 1101200

2090100 Uncleared Collections (90.00) 4 1101000 2090100

TOTAL - Amount of revolving fund 

withdrawn from appropriation 200,000.00 5 1101200 1222100

 Adj Entries Period 998

Advancing Fund  

Year-End 

Revolving Fund Reconciliation and Adjusting Entries (A-2)

June RF Reconciliation Period 998
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Entry # Unit Ledger
Approp 

Ref
Fund ENY Account Amount Budget Date Journal Line Description

8860 MODACCRL 001 0001 2018 1301100 1,201.55         6/30/2019 Expense Advances

8860 MODACCRL 001 0001 2018 1101200 (1,201.55)        6/30/2019 Revolving Fund Cash

8860 MODACCRL 001 0001 2018 2000100 3,450.00         6/30/2019 Accrued Payables

8860 MODACCRL 001 0001 2018 1101200 (3,450.00)        6/30/2019 Revolving Fund Cash

8860 MODACCRL 001 0001 2018 1100000 100.00            6/30/2019 Cash on Hand

8860 MODACCRL 001 0001 2018 1101200 (100.00)           6/30/2019 Revolving Fund Cash

8860 MODACCRL 001 0001 2018 1101000 90.00              6/30/2019 General Cash - CTS Accounts

8860 MODACCRL 001 0001 2018 2090100 (90.00)            6/30/2019 Uncleared Collections

8860 MODACCRL 001 0001 2018 1101200 200,000.00     6/30/2019 Revolving Fund Cash

8860 MODACCRL 001 0001 2018 1222100 (200,000.00)    6/30/2019 Adv to Agency & Off Rev Funds

* Reverse on July 1

1.  Record Year-End Expense Advances

2.  Reduce Accounts Payable by Amounts Previously Paid by Revolving Fund

3.  Record Cash on Hand

4.  Record Year-End General Cash - CTS Accounts and Offsetting Liability Accounts

5.  Record Year-End Revolving Fund Cash

3*

4*

5

Year-End 

Revolving Fund Reconciliation and Adjusting Entries (A-2)

1*

2*
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Reimbursement & Abatement receivables are amounts due to the department at 
year-end but not yet recorded, and should be accrued in Period 998

 A-3 entries are reversed in the new fiscal year 

Record Billing of Abatements

Debit 1200100 Accounts Receivable Abatements

Debit 126xxxx Due From Other Governments

Debit 124xxxx Due From Other Funds /Appropriations 

Credit 5xxxxxx Expenditure

Record Billing of Reimbursements

Debit 1200050 Accounts Receivable Reimbursements

Debit 126xxxx Due From Other Governments

Debit 124xxxx Due From Other Funds/Appropriations

Credit 48xxxxx Reimbursements
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Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations should 
include values in the “Affiliate” (BU) and “Fund Affiliate” Fund fields.  This information 
will be required to complete the year-end Subsidiaries on File and Due To/Due From 
reports.

0001

0001

8860

8860

2018

2018

06/30/2019

06/30/2019
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Due To/From Supplemental Report

Department of Finance – 8860

Fund 0001

Fiscal Year 2018-19

As of 06/30/2019

0001
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Any over-collected reimbursement from another fund or appropriation which will 
be refunded to the fund or appropriation after June 30, accrue the amount due. 

Record Over-collected Reimbursements 

Debit 48xxxxx Reimbursements

Credit 201xxxx Due To Other Funds/Appropriations
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Receivable items for reverting appropriations must be reclassified to GL 
1209900-AR–Other offset by GL 1290000-Prov for Deferred Receivables

Reclassify items in the AR Module in Period 10

A-4 entry is not reversed in the new fiscal year

Create a $0 Pending Item Group with two transactions:

1. Reverse original AR item using Credit AR process to
Debit Reimbursement/Abatement

Credit AR (appropriate Reimbursement/Abatement)

2. Create 2nd transaction with positive amount to
Debit 1209900 AR - Other 

Credit 1290000 Provision for Deferred Receivables*

*Use Alternate Account 0131900000 with these transactions. 
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2018

2018
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ACCOUNT

SUBSIDIARY TITLE DEBITS CREDITS

PROVISION FOR DEFERRED AR                          

 1290000

Page No: 1

REPORT 8 - SUBSIDIARIES ON FILE

Department of Finance - 8860

As of 06/30/2019

Fund 0001

Fiscal Year 2018-19

** 0 (ZERO) IS DISPLAYED PRECEDING SUBSIDIARY CODES FOR THIS GL TO ACCOMMODATE STATE CONTROLLERS OFFICE NEEDS

1290000**   PROVISION FOR DEFERRED AR

                 ACCOUNT TITLE

131900000 100.00

TOTAL ACCOUNT 100.00

SUBSIDIARY

0131900000
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Record Interest Due From SMIF

Record interest earned as of June 30 

Source document is SCO Notice of Transfer 

For the Commitment Control Amount Type, select:
“Actuals and Recognized”

A-6 entry is reversed in the new fiscal year, and create new GL 
Journal to post the SMIF JE. 

Debit  1240000 Due from Other Funds *
Credit  4163000 Investment Income –Surplus Money Investment *

* Include values in Affiliate and Fund Affiliate fields 
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2018

2018

8860

8860

9740

974006/30/2019

06/30/2019
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A6 To accrue SMIFXXXXXX dated 7/XX/2018

2018

06/30/2019

20XX



The A-7 entry accrues an abatement for the estimated value of surveyed 
equipment that was budgeted for replacement. 

 A-7 entries are reversed in the new year.
 The A-7 entry is used only if the equipment has been budgeted for 

replacement and the replacement has not taken place by the end of the 
fiscal year.

Record estimated Abatement for Surveyed Equipment
Debit 1904000 Inventory of Surveyed Equipment

Credit 53xxxxx Equipment

Note: In FI$Cal, assets should be retired in the Asset Management module. Refer to Job Aid 
FI$Cal.039 Record Proceeds from Sale of Assets. The sale and retirement of assets should 
be recorded in the Asset Management module in periods 1 to 12 of the fiscal year.
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The A-9 entry records Revenue accruals.  Year-end adjusting entries 
must be made for the following:

 Earned but not yet billed Revenue

 Current year Revenue Accounts Receivable not expected to be collectible in 
the next fiscal year (must be deferred)

 Prior Year Revenue Accounts Receivable must be reclassified as deferred 
receivables

The A-9 entry will be recorded in the General Ledger module in Period 998.   
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1. Earned but not yet billed Revenue will be accrued in Period 998. 

 Reversed in the new fiscal year.

Record Earned but not yet billed AR-Revenue

Debit 1200000 Accounts Receivable Revenue

Debit 126xxxx Due From Other Governments

Debit 124xxxx Due From Other Funds /Approp*

Credit 41xxxxx Revenue*

* Include values in Affiliate and Fund Affiliate fields 
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2018

2018

8860

8860

4321

4321

06/30/2019

06/30/2019

06/30/20198860
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2018

06/30/2019
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* When posting to Account 1290000, click in Alternate Account field and 
select the appropriate Alternate Account from the list of accounts.  This 
information will be required to complete the year-end Subsidiaries on File 
Report.

2. Current enactment year Revenue accounts receivable not expected to be 
collectible in the next fiscal year must be deferred. This entry is reversed in 
the new fiscal year.

Record current AR NOT expected to be collectible in next FY

Debit 41xxxxx Revenue

Credit 1290000 Provision for Deferred Receivables*
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3. All prior enactment year revenue accounts receivable must be 
reclassified as a deferred receivable.  

 Create a $0 Pending Item Group with two transactions:

1. Reverse original AR item using Credit AR process to: 
Debit 41xxxxx Revenue

Credit 12xxxxx AR

2. Create 2nd transaction with positive amount to:
Debit 1209900 AR - Other 

Credit 1290000 Provision for  Deferred Receivables*

 This entry is not reversed in the new fiscal year.

*Use Alternate Account 0131900000 with these transactions. 
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The A-10 entry is required for dishonored checks considered to be 
collectible during the next year.  The A-10 entry removes the 
collectible dishonored checks from Provision for Deferred Receivables 
(1290000) and reflects the amount in the nominal account. 

A-10 entries are reversed in the new year.

Debit 1290000 Provision for Deferred Receivables
Credit 201xxxx Due to Other Funds/Appropriations
Credit 205xxxx Advance Collections
Credit 2090100 Uncleared Collections
Credit 41xxxxx Revenue
Credit 48xxxxx Reimbursements
Credit 51xxxxx Personal Services
Credit 53xxxxx Operating Expense and Equipment
Credit 5901000 Refunds to Reverted



 Reclassify portion of Accounts Receivable for Abatement and Reimbursements that will not be collected 
during the new year

 A-12 entries are reversed in the new fiscal year 

REIMBURSEMENTS

Debit  48xxxxx Reimbursements
Credit 1290000 Provision for Deferred Receivables *

ABATEMENT

Debit  51xxxxx Personal Services
Debit 53xxxxx Operating Expense and Equipment

Credit 1290000 Provision for Deferred Receivables *

*When posting to Account 1290000, click in Alternate Account field and select the appropriate Alternate Account
from the list of accounts.  This information will be required to complete the year-end Subsidiaries on File Report.
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1290000
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To record receipts that were deposited as of June 30 but not approved, or was 
not yet acknowledged by the State Controller’s Office. This is pending cash that 
is unremitted.

To Record Unremitted Deposit
Debit 1101000  General Cash

Credit 1109100 Pending Cash Transfers – General Ledger
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 When applicable, the following additional year-end adjusting 
entries should be posted in Period 998:

 These entries are reversed in the new fiscal year 

Accrue Operating Transfers In
Debit  124xxxx Due from Other Funds or Appropriations*

Credit 6220000 Transfers from Other Funds

Accrue Operating Transfer Out
Debit  6210000 Transfers to Other Funds

Credit 201xxxx Due to Other Funds or Appropriations*

* Include values in Affiliate and Fund Affiliate fields 
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 When applicable, the following additional year-end adjusting 
entries should be posted in Period 998:

 Typically non-shared funds only
 Entry is reversed in the new fiscal year 

Reduce Long Term Loan Receivable
Debit  3503000 Reserve for Interfund Loans Receivable

Credit  1225900 Interfund Loans Receivable

Reduce Long Term Loan Payable
Debit  2500220 Interfund Loans Payable

Credit  1700000 Provision for Deferred Interfund Loans Payable
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/

http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/
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Use existing guidelines in SAM sections 8340 and 10608 to 
review encumbrance balances and analyze purchase orders to 
determine the estimated expenditures.

Use the following main queries and reports to validate 
encumbrance balances at month-end and year-end:

 DFQ_PO_01_ENC_STATUS_BY_PO
 Encumbrance Status by PO Report
 DFQ_PO_02_ACTIVITY_ACCTG_ENTRY
 Final Budget Report (Report 6)
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 DFQ_PO_01_ENC_STATUS_BY_PO query or Encumbrance Status by PO 
Report is used to review encumbrance status for each PO.

 DFQ_PO_02_ACTIVITY_ACCTG_ENTRY query is used to review 
encumbrance related transactions that support Encumbrance/Allocated 
Encumbrance balances on the Final Budget Report (Report 6).

 Encumbrances (POs) with appropriations that will revert or expire on 
June 30, 2019 must be budget checked and closed.

 Encumbrances (POs) for Current and Prior Fiscal Year with balances.
 Make sure PO encumbrances associated with invoices paid outside of 

FI$Cal are closed (See Job Aid FI$Cal.243).

 Encumbrance adjustments must be done by PO change orders (See Job 
Aid FI$Cal.290).

 Research encumbrance balances that show the original encumbered 
amount and remaining balance are the same amount (no activity has 
occurred in the fiscal year). 
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Run this query to identify the Encumbered amount,  Expensed 
amount, and Remaining Encumbrance amount by sub-total for 
each PO Line.

DFQ_PO_01_ENC_STATUS_BY_PO

06/30/2019
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DFQ_PO_01_ENC_STATUS_BY_PO
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Run this report to identify the Encumbered amount, Expensed 
amount, and Remaining Encumbrance amount by total for each PO.

Encumbrance Status by PO Report

06/30/2019
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Encumbrance Status by PO Report

06/30/2019
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Final Budget Report

Run this report to get a summary status of appropriations, 
which includes expenditures, encumbrances and balances for 
each appropriation.

06/30/2019

0001
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Final Budget Report
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Run this query to identify detail information, such as PO 
accounting entries and GL encumbrance transactions at the 
organization (BU) level.  The query supports information 
reflected on the Final Budget Report. 

DFQ_PO_02_ACTIVITY_ACCTG_ENTRY

2018
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DFQ_PO_02_ACTIVITY_ACCTG_ENTRY
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Encumbrance Status by PO Report 

DFQ_PO_01_ENC_STATUS_BY_PO

Comparison
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Additional DFQ Encumbrance Queries
http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/

http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/


For payments that need to be issued by June 28, 2019*:

 Vouchers must be received by SCO Audits for approval
by Friday, June 14, 2019, 5:00 p.m.*
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6/11/19June 1 – 14* 

by 5:00p.m.

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  



After 5:00 p.m., Friday, June 14, 2019* through Friday, June 
21, 2019, 5:00 p.m.* departments may continue to submit 
vouchers to SCO Audits for approval.
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6/15/1915 - 22June 14 – 21* 

by 5:00p.m.

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  



 After 5:00 p.m., Friday, June 21, 2019* through Friday, June 28, 
2019,* departments may create new vouchers in FI$Cal.  However, 
SCO may not approve vouchers during this period.  Creating new 
vouchers in FI$Cal during this period will result in differences 
between commitment control and modified accrual ledger.  Since 
SCO may not approve vouchers during this period, the accounts 
payable will not be in modified accrual ledger. The year-end 
Budgetary Legal Ledger (BLL) process will include the payables in the 
BLL. Departments must reconcile the differences between the 
ledgers for year-end.
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6/26/19After 5:00p.m., 

June 22 – 29* 

SCO will not 

approve vouchers

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  
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After June 28, 2019,* all invoices that have not been vouchered 
by departments will need to be accrued in the period 998.

See DOF eLearning for below A-8 Accrual Entries:

 YE ‐ A‐8 Accrue Expenditures with no Active POs

1. Record A-8 Accounts Payable Accrual

 YE ‐ A‐8 PO Accrue Expenditures with Active POs

1. Record A-8 Accounts Payable Accrual

2. Record Encumbrance Reduction
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The A-8 entry accrues actual and estimated expenditures as Accrued Accounts Payable or Due 
To for Goods and Services received as of June 30 but not vouchered for payment by June 30.

Debit Expenditure Accounts:
•51xxxxxx - Personal Service (Payroll) Accruals
•53xxxxxx - Goods and Services
•53xxxxxx – Travel

Credit Liability Accounts (based on supplier classification):

 Corporations, Exempt Corps, Individual/Sole Proprietor, Partnerships, Estate of Trust, or Employee:
2000100 - Accrued Accounts Payable (3010)

 CA State Departments including CSU and Trustees:
2010000 - Due to Other Funds – Current* (3114), or
2011000 - Due to Other Appropriations Within the Same Fund*(3115)

 Federal Agency:
2020000 - Due to Federal Government (3210)
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 Local Government Agencies including Cities and Counties:
2021000 - Due to Local Governments  (3220)

 Other Governmental Agencies including School Districts, Community Colleges, UC/Regents and other 
State Govts:

2024000 - Due to Other Governmental Entities  (3290)

*Journal lines posted to FI$Cal account 2010000 (Due to Other Funds) and FI$Cal account 
2011000 (Due to Other Appropriations within the Same Fund) should include values in the 
Affiliate and Fund Affiliate.  This information is required to complete the year-end Subsidiaries 
on File and Due to/Due From reports.

The Affiliate and Fund Affiliate should be on both the debit and credit lines.
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Encumbrance Reduction

 Create two general ledger (GL) journals in Period 998.

1. Record A-8 Accounts Payable Accrual
DR 5xxxxxx Expenditure 

CR 2000100 Accrued Accounts Payable

2. Record Encumbrance Reduction
CR 5xxxxxx Expenditure 

 See DOF eLearning Course YE ‐ A‐8 PO Accrue Expenditures with Active POs

Notes:

 An A-8 entry for Goods and Services invoices with POs should credit account 2000100, 
regardless of supplier type, to ensure correct accounts are reflected in the Budgetary Legal 
Ledger. 

 Journal Status and Budget Status for Encumbrance Reduction Journal should stay as V for Valid 
once Edit process is completed. 

 Both encumbrance and expenditure accrual journals will reverse in the new fiscal year.



104

Encumbrance Reduction Entry

2018

06/30/2019

8860 06/30/2019
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Encumbrance Reduction Entry

06/30/2019

1

2018 06/30/2019



 Check incoming invoices against the Vendor Management File 
to confirm the supplier classification (supplier type).

 Process vouchers and submit actual expenditures to SCO by 
the cutoff dates.

 Carefully review all uploaded data for accuracy.

 Group and post journal entries by supplier classification type 
(e.g. Corporations, State Government).

 Accrue all invoices paid by direct transfer after June 30th in 
Period 998.
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/

http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/
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After all accruals, adjustments, and corrections are posted in 
Period 998, expenditure allocations to distribute costs to the 
ultimate funding for year-end reporting purposes can be 
completed.

 Department will email FI$Cal to request allocation 
configurations changes for Period 998

 FI$Cal will email once it is completed

 Department will run allocation
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 Transactions included on the PFA report may derive from: 

 Journal Vouchers (AP)

 Labor Allocations

 Allocations

 Funds Distribution 

 General Ledger Journals

 In FI$Cal, the offset account to allocations is account 
1109100 – Pending Cash Transfer-GL (Cash account)
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FI$Cal PFA transactions: 

Program:
Debit 5xxxxxx Expenditures

Credit 1109100 Pending Cash Transfer-GL
Clearing Account:

Debit 1109100 Pending Cash Transfer-GL
Credit 5xxxxxx Expenditures

At June 30th, any PFA not processed by SCO is an accrual.  Therefore, all 
pending PFA transactions must be reclassified from the cash account and 
reported as Due to/Due from on the year-end financial reports.
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Year-End Adjusting Entry Resources:
 Monthly PFA Reconciliation (Not processed by SCO)
 Period 998 SCO/Agency Reconciliation

Using the PFA resource(s), develop a reclassification worksheet 
to determine the adjusting entry.

Note: The PFA report/reconciliation is not cumulative.  All PFAs 
not processed by 6/30 must be reclassified. 

For more information refer to eLearning YE-PFA
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FI$Cal PFA transactions (pending PFA not processed by SCO at 6/30):

Program: 
Debit 5xxxxxx Expenditures

Credit 1109100 Pending Cash Transfer - GL
Clearing Account:

Debit 1109100 Pending Cash Transfer - GL
Credit 5xxxxxx Expenditures

Year-End Adjusting Entry: 
Reclassify all pending PFAs from Pending Cash Transfer to Due To/Due From

Program:
Debit 1109100 Pending Cash Transfer - GL

Credit  2011000 Due to Other Appropriations* 
or

Credit  2010000 Due to Other Funds*
Clearing Account:

Debit 1240000 Due from Other Funds*
or

Debit 1240100 Due from Other Appropriations*
Credit 1109100 Pending Cash Transfer - GL

*Include Affiliate and Fund Affiliate must be included on all lines of the entry
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 Period 998 Reconciliations

 Budgetary Legal Ledger 
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 Run preliminary period 998 reports such as  Report 7, 
Subsidiaries on File, and Report 18 

 Prepare and review preliminary period 998      
reconciliations 

 Review Report 6 – Total Reference should be credit 
balance (appropriations are not overspent)

 Review accruals and adjustments
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 Appropriation Accounts – verify SCO and FI$Cal balances have no 
variance in all appropriation accounts

 General Ledger Accounts – verify all GL accounts on Trial Balance Report 
are reconciled with the transactions posted in commitment control

 The “PFA-Pending Cash Transfer” line is $0

 All departmental reconciling items must be resolved

 Journal Source ONL may only be used in Period 998 to post corrections. 
If ACC is used these will post as accruals rather than corrections. 
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 All adjustments to SCO accounts should be supported by 
transaction requests and reported on Report 3, Adjustments to 
Controllers Accounts

 Inception to date Clearing Account balance should be $0

 Run any Year-End Reports prior to building Budgetary Legal 
Ledger (BLL) to check for abnormal balances

Note: For more information refer to eLearning YE-998 
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 What is BLL

 BLL Source of Data

 FSC and Department Responsibilities
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 BLL is the source of financial information for 
Budgetary Legal year-end reports

 BLL pulls financial data from the Modified Accrual 
Ledger and Commitment Control Ledger

 BLL is built using GL journals (source ALO)
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1. Balance Sheet Accounts
 Asset, Liability, and Fund Balance

2. Encumbrances

3. Non-Posted Voucher Liability accounts

4. Expenditures

5. Revenues

For more information on the above refer to 
FI$Cal.257 Budgetary Legal Ledger Job Aid
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Refer to FI$Cal.258 Running the YEC Process Job Aid for detailed 
steps:

 Request Period 998 Close – Department

 Close Period 998 and open BLL – FSC

 Build and run BLL Journals – FSC

 Encumbrance reclassification from Accrued Accounts Payable 
to the appropriate Due To accounts – Department

 Refer to eLearning YE-ER Encumbrance Reclassification

 Complete all Period 998 Reconciliations (Final) – Department

 Request to run YEC to have Report 8, 9 and Report 20 available 

– Department
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 Final period 998 SCO/FI$Cal Agency Reconciliation –
Department
 No variances exist between the adjusted SCO 

Appropriation Balance and the Department’s Adjusted 
Appropriation Balance

 No variances exist in the GL variance balance column

 All departmental reconciling items must be resolved

 All ENYs Clearing Account balances must be zero

 All adjustments to SCO accounts should be supported by 
transaction requests and reported on Report 3, 
Adjustments to Controller’s Accounts
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 Period 12:
 Complete Transactions and Reconciliations

 Liquidate Reverting Year Encumbrances

 Reclassify Reverting Year Accounts Receivables

 Period 998 Accruals, Adjustments, Reclassifications and 
Reconciliations

 Voucher Cut-Off Dates

Payment by 6/30 – Submit by 6/14 (5pm)*

Payment after 6/30 – Submit 6/15-6/22 (5pm)*

*Estimated cut-off dates - FI$Cal CMO will send an email notification at a later date.  
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Due Dates

July 31, 2019 – General Fund/Feeder Funds

August 20, 2019 – All Other Funds

Year-End Financial Reporting Requirements BL 19-05
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August 20, 2019
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 Use Legacy UCM accounts

 Translate COA accounts to UCM accounts using the 
crosswalk “COA Crosswalk-Details from FI$Cal to UCM” 
available on the Finance website:

http://dof.ca.gov/Budget/FISCAL_Resources_for_Budget/

 Use Department and SCO’s Checklist – check correct GL 
Accounts and signs

 Ensure Report Title, BU and Fund information is correct

 Abnormal balances should have an asterisk(*) next to the 
balance and footnote explanation

http://dof.ca.gov/Budget/FISCAL_Resources_for_Budget/
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Important Footnotes:

 Footnote for Report 7, 8 (Non-Shared), and 20
 GL 65 (Unapp InterUnit Transfers) is equivalent to GL 1140 (Cash in State Treasury).

 For 2017 Release and prior Departments that submitted 
estimates on 2017/18 financial reports are required to use the 
SCO approved footnote regarding prior year accrual amounts to use on 
Reports 5 and 15:  
 Due to the FI$Cal implementation, the FI$Cal departments were unable to provide 

financial reports in a timely manner. As a result, these departments submitted 
estimates for their financial reports information included in the SCO’s 
Budgetary/Legal Basis publication. Therefore, the Prior Year Accrual amount on 
these departments’ financial reports won’t match with SCO’s records.
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Departments that cannot finish their year-end financial reports on 
time will be required to prepare estimated accruals and reports. 
Deadline will be provided at a later date.

Following are the reasons departments should meet the year-end                      
d     deadlines:

 State Controller’s Office (SCO) will have final data to publish in their 
annual reports.

 Department of Finance Budget Analyst will have final data to assist
with departments budgeting and meet the deadline for the Governor’s
Budget.

 Less workload for completing year-end reports.

 Departments can move forward with working on current year closing 
activities.

Year-End Estimate Information
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Year-End Estimate Information (cont’d)

These are the adverse effects if the year-end deadlines are not met: 

 Estimated accruals/reports will be required. 
 May adversely impact CAFR development process (both SCO & CSA).
 DOF Budget Analyst will receive estimates and these may be reflected 

in Governor’s Budget.
 DF-303 “Fund Balance Reconciliation” will be impacted.
 Create additional workload.
 Will prolong closing the year.
 After submitting year-end estimates to SCO, departments will be 

required to  complete and submit actual year-end reports. 
 Next year’s financial reports must be footnoted.
 Prevent closing of new year accounting periods and delay 

reconciliations.
 Impact to Federal reporting. 
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Year-End Estimate Information (cont’d)

In the past, for manual estimated accruals/reports, the following were required:

Governmental Cost Funds and Bond Funds:
 Report 1 – Report of Accruals to Controller’s Accounts

A. 571 A/B
B. 571 C

 Report 2 – Accrual Worksheet (optional – if completed to prepare 
Report 1, include in submission) 

 Report 3 – Adjustments to Controller’s Accounts
 Material Variance Explanation Form
 Certification Letter for Estimated Reports with Wet Signature

Indicate “Certification of Estimated Year-End Financial Reports” 
on the certification letter subject line.  Indicate Reports 14, 18*, 
19, and 22 submitted earlier and provide the date(s) submitted. 

Note: Some departments may be required to submit Report 7 - Pre-Closing Trial Balance and  
Report 15 - Reconciliation of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance
does not equal the prior year-ending balance.
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Year-End Estimate Information (cont’d)

Non-Governmental Cost Funds

 Prepare manual Report 7 – Pre-Closing Trial 
Balance
Including PY accrual reversals, adjustments, and accruals at 
the GL account level.

 Encumbrance Query
a. DFQ_PO_01_ENC_STATUS_BY_PO

OR

b. DFQ_PO_02_ACTIVITY_ACCTG_ENTRY
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Year-End Estimate Information (cont’d)

 Estimated Subsidiaries on File

 Report 3 – Adjustments to Controller’s Accounts

 Certification Letter for Estimated Reports with Wet Signature. Indicate 
“Certification of Estimated Year-End Financial Reports” on the certification 
letter subject line.  Indicate Reports 14, 18*, 19, and 22 submitted earlier 
and provide the date(s) submitted.

 Material Variance Explanation form

Note: Some departments may be required to submit Report 15 - Reconciliation

of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance

does not equal the prior year-ending balance.



Note:

Year-End estimates/report are subject to change.

Please contact your Finance accounting analyst and manager 
to confirm requirements.
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Year-End Estimate Information (cont’d)
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 Upon completion of the course, trainees 
will understand what is required to plan 
and complete accrual entries for year-end



 Overview of Year-End in FI$Cal

 Monthly Reports and Reconciliations (before YE)

 Timeline of YE Activities and Support

 Period 12 Reminders

 Year-End Accrual Entries

 Period 998 Allocation Process

 Year-End PFA Reclassification 

 Period 998 Reconciliations and Reports
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